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Day & Date Part Subject Name Time Code Marks 

Tuesday 
10/04/2018 

III 
Fresh 

Repeater 

Company Law, Secretarial 
Practice and Office 

Administration 

11.00 AM 
To 

02.00 PM 
5211 100 

 
Instructions: 1) Attempt any five questions from the following 
  

 

 

 

 

 

 

Q.1 a) Explain legal provisions relating to appointment and qualifications of a 
director in the company.  

10 

 b) Explain the qualifications and functions of an auditor in a company. 10 
   

Q.2 a) What are the principle functions of a company secretary? 10 
 b) Explain legal provisions relating to appointment remuneration, and 

qualification of Managing Director. 
10 

   

Q.3 Write notes on (any four) 20 
 a) Proxy  
 b) Agenda of meeting  
 c) Minutes of meeting   
 d) Waiver of notice  
 e) Adjournment and postponement of meeting  
 f) Voting methods  
   

Q.4 a) Explain the legal provisions relating to the meetings of members in a 
company. 

10 

 b) Discuss in brief different modes of winding-up of the companies. 10 
   

Q.5 a) Explain legal provisions relating to prevention of oppression and Mis-
management in companies. 

10 

 b) Explain the secretarial duties relating to payment of interest to debenture 
holders. 

10 

   

Q.6 a) Explain the legal position of Company Secretary. 10 
 b) Distinguish between final dividend and interim dividend. 10 
   

Q.7 Write Short Notes on any four 20 
 a) Auditors Report  
 b) Inspection of books of accounts  
 c) Register of charges  
 d) Minutes Books  
 e) Register of members  
 f) Index of debenture holders  
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lwpuk%& 1½ iq<hyiSdh dks.krsgh ikp ç”u lksMok- 
  

 

 

ç-1 v½  daiuhP;k lapkydkaph fu;qDrh dj.ks vkf.k R;akph ik=rk ;kfo’k;hps 

dk;ns”khj rjrqnh dks.kR;k rs Li’V djk- 

10 

 c½ daiuh vads{kdkaph ik=rk vkf.k R;kaph dk;sZ Li’V djk- 10 

   

ç-2 v½ daiuh fpV.khlkph çeq[k dk;sZ dks.krh\ rs Li’V djk- 10 

 c½ O;oLFkk lapkydkaph fu;qDrh] eku/ku vkf.k R;akph ik=rk ;k fo’k;hps 

dk;ns”khj rjrqnh Li’V djk- 

10 

   

ç-3 fVik fygk- ¼dks.kR;kgh pkj½ 20 

 v½ çfrfu/kh  

 c½ lHksph dk;ZØe if=dk  

 d½ lHksph brho`Rrs  

 M½ lwpusph R;kx dj.kkjh O;fDr  

 b½ lHkk rgdwc dj.ks vkf.k lHkk iq<s <dy.ks  

 Q½ ernkukP;k i)rh  

   

ç-4 v½ daiuhrhy lHkklnkaph lHkk ;k fo’k;hps dk;ns”khj rjrqnh dks.kR;k vkgsr rs 

Li’V djk 

10 

 d½ daiUkh foltZukP;k fofo/k i)rhaph ppkZ djk- 10 

   

ç-5 v½ ^tqywe^ vkf.k ^xSj&O;oLFkkiu^ Fkkacfo.ks ;k fo’k;h daiuh dk;|krhy fofo/k 

rjrqnh dks.kR;k vkgsr- rs Li’V djk- 

10 

 c½ dtZ jks[ks /kkjdkauk O;kt ns.;kP;k lanHkkZr lfpokph dk;sZ dks.krh] rs Li’V 

djk- 

10 

   

ç-6 v½ daiuhP;k fpV.khlkps dk;ns”khj LFkku dks.krs rs lkaxk- 10 

 c½ varfje ykHkka”k vkf.k vafre ykHkka”k ;karhy Qjd Li’V djk 10 

   

iz-7 fVik fygk- ¼dks.kR;kgh pkjoj½ 20 

 v½ vads{kdkpk vgoky  

 c½ fg”ksc iqLrds ¼ys[kkdeZ iqLrds½ ;kaph rikl.kh  

 d½ ckstk uksanogh  

 M½ brho`Rrs iqLrds  

 b½ lHkklnkaph uksan ogh  

 Q½ dtZjks[ks /kkjdkaph vuqØef.kdk  
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