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Day & Date Part Subject Name Time Code 
Max. 

Marks 

Friday 
17/11/2017 

III 
Repeater 

Company low, secretarial 
practice & office 
administration 

11.00 AM 
To 

02.00 PM 
5211 100 

 
Note: 1) Attempt any five questions from the following. 

Q.1 a) State the powers, duties and liabilities of directors of company. 10 
 b) Describe the procedure for the appointment and removed of on Auditor of 

a company. 
10 

    

Q.2 a) Who may be appointed as a secretary? What are the powers, duties and 
liabilities of a secretary? 

10 

 b) What are the formalities of conducting and convening the company 
meetings? 

10 

    

Q.3 Write notes on (any four): 20 
 a) Register of charges  
 b) Managing Director  
 c) Voting methos   
 d) Proxy  
 e) Minutes of the meeting  
 f) Kinds of resolutions.  
    
Q.4 a) What is winding up of a Company? State the powers of the court after 

winding up order. 
10 

 b) Who can apply to the court for prevention of oppression and Mis-  
management? What are the powers of the court in that matter? 

10 

   

Q.5 a) Discuss the various kinds of meeting which are held in a Company.  10 
 b) Discuss the legal provitions relating to Board meetings. 10 
    

Q.6 a) Can a Company pay dividend out of its capital? State the secretarial 
work relating to the payment of interim dividend. 

10 

 b) Explain the legal positions of a director of a Company. 10 
  1. Voucher  
  2. Working Paper  
Q.7 Write notes on (any four): 20 
 a) Unclaimed dividend  
 b) Index of members  
 c) Adjournment of meeting  
 d) Quoram at the meeting  
 e) Inspection of books of accounts  
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Á-1 v- daiuhP;k lapkydkaps vf/kdkj] tckcnkÚ;k vkf.k drZO;s Li’V djk- 10 

 c- daiuh vds{kdkaph fu;qDrh dj.ks vkf.k dk<q.k Vkd.ks] ;kph dk;ns”khj izfØ;k o.kZu 

djk- 

10 

    

Á-2 v- daiuh fpV.khl Eg.kwu dks.kkph use.kqd djrk ;srs\ daiuh fpV.khlkaps gDd] drZO;s 

vkf.k tckcnkÚ;k dks.kR;k\ 

10 

 c- daiuhP;k lHkk vk;ksftr dj.ks vkf.k R;kaps fu;kstu dj.ks ;k ckcrP;k vkSipkfjd ckch 

dks.kR;k\ 

10 

    

Á-3 fVik fygk- ¼dks.kR;kgh pkjoj½ 20 

 v- ckstk uksan ogh  

 c- O;oLFkk lapkyd  

 d- ernkukP;k i/nfr  

 M- izfr fu/kh  

 b- lHksph brho`Rrs  

 bZ- Bjkokaps izdkj  
   

Á-4 v- daiuhps foltZu Eg.kts dk; rs Li’V djk vkf.k daiuhP;k foltZukps vkns”kk uarj 

U;k;y;kP;kps vf/kdkj dks.krs rs lkaxk- 

10 

 c- vU;k;dkjd o xSj O;oLFkkaiuk ckcr dks.k vtZ d# “kdrks\ dksVkZYkk ;klac/kh 

vlysys vf/kdkj Li’V djk- 

10 

    

Á-5 v- daiuhe/;s ?ks.;kr ;s.kkjs fofo/k izdkjP;k lHkkaph ppkZ djk- 10 

 c- lapkyd eaMGkP;k lHks fo’k;h daiuh dk;|kr dks.kR;k rjrwnh vkgsr\ 10 

    

Á-6 v- daiuhyk vkiY;k HkkaMoyke/kwy ykHkka”k nsrk ;srks dk;\ gs lkaxwu ] ^varfje ykHkka”k^ 

ns.;kfo’k;h daiuh fpV.khlps dk; dke vlrs- 

10 

 c- daiuh lapkydkaps dk;ns”khj LFkku dks.krs] rs Li’V djk- 10 

    

Á-7 c- dks.kR;kgh pkj oj fVik fygk- 20 

  1- u ekfxrysyk ykHkka”k  

  2- lHkklnkph uksanogh  

  3- lHkk rgdwc dj.ks  

  4- lHksrhy x.kiwfrZ la[;k  

  5- lwpuspk R;kx dj.kkjh O;fDr  

  6- fg”ksckP;k iqLrdkph rikl.kh  
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